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2 November 1962

MEMORANDUM POR: Acting (hief, Fiscal Division
Chief, Pinance Division
Chief, Automatic Deta Processing Division
Acting Comptrolier, 0BA-DO/R

Increased Use of Economical Aip Aécmndations for
Officinl Trevel

HREFERERCE ¢ Bureau of the Bulget Bulletin Bo. 63-7, dated
10 October 1962, Ssme subjeot :

:

. The policy of the U. B. Government and of this Agency 1s that
authorizing officisls shall, to the maximm extent possible, specity use
of airplane accommodations less costly then firgt-class. The Bureau of
the Budget in the refarence re-emphasized the Govermuant's policy and
¢slled attention to the fact thet, bused upon an analysis of 80,000
travel claims, Govermment personnal traveling on official business used
first-class accommodations two-thirds of the tims. The Bureau of the
hﬂg@hﬂsoahwmtthmisphm}ymmumvmmw or
agency cannot use other than first-class air sccamsodations for more than
3G percent of its authorized travel.

2. Inmdutodutemimhwwﬂ%wmmlofﬁhis%m is
somplying with the poliay of the U. 8. Government, and of this Agency with
respect to the use of less than first-class air acecmodations for official
travel, ell travel voushers represeating audited and certified travel claims
will be coded as follows in column 45, commencing 13 Noveuber 1962:

Sode Explasation
i First-class
d Other less-than-first-class =
& Pirstoclass and less-than-first-class » mivzed
5 MATS
9 e sir accommodations used.

J.  The above codes will be punched in column 45 of the punch cexds
which are urepared from the travel vouchers.

Comptiraller 25X1A9A

Group 1
Bxsluded from sutomatic
and
L S@0dassification i
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